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1. Add a or more contacts by webpage

Home | Account | Network | Function Keys | Setting |

| Management

Remote Phone
Book

Call History

LDAP

Network
Directory

MultiCast Paging

m_ Hangup
Index  Display Name Office Mobile Other Account o
Number _Number _Number

1 test] 260 Auto U
2 test2 532 Auto =
3 testa 533 Auto U
4 testd 534 Account 1 o

Save | | Delete | | Mave to Contact/blacklist |

2. Export and Edit the .csv file

(1) Import the new phonebook.csv file by webpage.

Import Local Contacts

| Choose file | Mo file chosen

| Import XML | | Export XML

| Choose file | Mo file chosen

| Import Csv | || Export Csv |

¥ Show Title

NOTE

Add Contact/Blacklist

Fillin the contact information and the
contact name can not be empty.

Delete Contact/Blacklist

Select a contact or more contacts
and press the bution 'Delefe’ to
delete it

Move to Contact/blacklist

Select a contact or more contacts
and press the button 'move to
Contact/Blacklist' to move it.

Upload Photo

The format of the photo supported is
jeg or bmp, and the size shoud be
less than 128 *12R

(2) Open the phonebook.csv file using “Excel” software or other software, you can see
the contacts’ information in the following:

& E [ ] E F G
1 DisplayName Officelumber MNobilfumber OtherNumber AcceuntIndex Ring Group
2 testl 860 200 futo Contacts
3 testl n32 200 futo Contacts
4 testd n33 200 futo Contacts
oo testd n3d 0 duto Contacts

il I

FhotoDefault FhetoSelect

o o
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(3) If you want to add more contacts, you can edit the phonebook.csv file, e.g.:

& E iC D E F G il I

1 Displaylame Officelumber MNobilNumber OtherNumber AdccoumtIndex Ring Group PhotoDefault FhotoSelect

o testl tafall] 250 dute Contacts ]
3 testZ s 205 Auto Contacts 0
4 test3 033 295 duto Contacts 0
g testd gad 0 dute Contacts 0
b testh 535 295 duto Contacts 0
T testh H3h 0 dute Contacts ]

3. Import the new phonebook.csv file

(1) Import the new phonebook.csv file by webpage.

Import Local Contacts

| Choose file | Mo file chosen |

| Import XML | | Export XML |

| Cheose file |phunebunk.csw |

| Import Csv I Export Csv | ¥ Show Title

(2) Select the target value from the pull-down list.

Home | Account | Network | Function Keys | Setting | Directory | Management

|peioidcontact © on ® o]

0 Name Office_Number Mobile_Number Other_Number Accou |
Indexl MName v I Office_Number ~ I Mobile_Number * I Other_Number ~ IAccount

T TestT o0 7

2 test2 532 2

3 fesi3 533 2

4 fesid 534

5 tests 535 2

6 testé 536
4 »

[import |

(3) Click “Import”, then the phonebook.csv file will be imported successfully.

(4) Please see the below:

NOTE
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Home | Account | Network | Function Keys | Setting |

| Management

Remote Phone
Book

Call History

LDAP

Network
Directory

MultiCast Paging

m_ Hangup
Index Display Name Office Mobile Other Account o
Number Number Number

1 festt 260 Auto  Contacts
2 fest2 532 Auto  Contacts
3 test3 533 Auto  Contacts -
4 testd 534 Account 1 Contacts o
5 tests 535 Auto  Contacts
6 testE 535 Account 1 Contacts o

Save | | Delete | | Move to Contact/blacklist |

Add Contact/Blacklist

Fill in the contact information and the
contact name can not be empty.

Delete Contact/Blacklist

Select a contact or more contacts
and press the button ‘Delete’ to
delete it.

Move to Contact/blacklist

Select a contact or more contacts
and press the button ‘move to
Contact/Blacklist' to move it.

Upload Photo

The format of the photo supported is
jpg or bmp, and the size shoud be
less than 128 *128



